
OF ARCHITECTS, LANDSCAPE ARCHITECTS, AND INTERIOR DESIGNERS 
Main Street Mall Building 
101 East Capitol Avenue, Suite 110                                                                                                                                                           
Little Rock, AR 72201-3822                                                                                                                             www.asbalaid.arkansas.gov

Main: (501) 682-3171                                                                                                                                     
Fax: (501) 682-3172                                                                                                                               
E-mail: asbalaid@arkansas.gov

  Asa Hutchinson, Governor 
Brooks Jackson, Board President 

Kingsley Johnson Glasgow, Executive Director

2016 ANNUAL RENEWAL APPLICATION

1. Personal Contact Information

License Number: Date of Birth:

Last Name: Phone Number:

Middle Name: Fax Number:

First Name:

E-mail:

Business Name:

Address:

City:

State: ZIP Code:

Check box if this is updated contact information.

THIS SECTION FOR BOARD OFFICE USE ONLY                                                                                                       

Name on Check:

Check Number: Check Date: Check Amount:

APPLICATION REVIEW STATUS                                                                                                                              

APPROVED: DENIED: ADMINISTRATIVE HOLD:

Explanation:

Reviewed Date: Reviewed By:
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A R K A N S A S   S T A T E   B O A R D                          

REGISTERED INTERIOR DESIGNER 



2. Continuing Education Affidavit

Please read the additional information and instructions sheet (Section 6) provided at the end of this application 
BEFORE  answering. 

To complete this section, you must attest that you are in compliance with the current state of Arkansas continuing 
education requirements. A copy of the board's continuing education guidelines are available by visiting 
www.asbalaid.arkansas.gov.

I testify by checking the box to the left under risk of sanction that I am in full 
compliance with the board's current continuing education requirements.

NOTICE: Documentation of continuing education shall be maintained by the licensed professional for six years from the date of award. 
Failure to provide documentation in the event you are selected for random audit will result in a civil penalty and other disciplinary 
action as the board deems appropriate. Providing false information to the board is a direct violation of the board's rules and regulations 
and is subject to enforcement action. 

3. Criminal Conviction

Have you been convicted of any crime, other than a minor traffic violation, that you have not reported to the 
board?

Yes

No

NOTICE: If you have been convicted of a felony or a crime involving moral turpitude; of a misdemeanor involving fraud, deceit, or 
misrepresentation; or any crime other than a minor traffic violation in any jurisdiction that has not been previously reported to the 
board you are required to provide full disclosure at this time. In addition you are required to submit this form along with a list of 
date(s) and crime(s), a copy of the court judgment(s), and a letter of explanation regarding your conviction or pending charges. Your 
application, along with supporting materials, will be presented to the board for review at the next scheduled meeting. 

4. Disciplinary Action

Have you been investigated, charged, or disciplined since the filing of your last renewal, or are you currently 
under investigation by any governing or licensing board or by any state or federal agency?

Yes

No

NOTICE: If you have been disciplined, or are currently under investigation by any governing or licensing board that has not been 
previously reported to the board, you are required to provide full disclosure at this time. In addition you are required to submit this form 
along with a list of date(s) and violation(s), a copy of the consent order(s), and a letter of explanation regarding the disciplinary action 
or pending charges. Your application, along with supporting materials, will be presented to the board for review at the next scheduled 
meeting.  

"Disciplinary action" means any reprimand, fine, probation, suspension, revocation, cease and desist order, denial of registrations, or 
other action through which a person is sanctioned for a violation of laws relating to the practice of architecture, landscape architecture 
or use of the title "registered interior designer," including consent order, settlement agreement, stipulation, or the like with incorporates 
such sanctions.
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5. Affidavit Statement

PRIOR TO SIGNING THIS RENEWAL APPLCATION, REVIEW ALL INFORMATION. I testify by signing below under risk of 
sanction that the information provided the board is accurate. I also testify that I have read the Arkansas Architectural Act, 
Arkansas Landscape Architectural Practice Act, Arkansas Interior Designers Title Registration Act and the board's 
Administrative Rules and Regulations. I further understand that providing false information to the board is a direct violation 
of the rules and regulations and is subject to enforcement action.

Signature

Date

Name
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REGISTERED INTERIOR DESIGNER ANNUAL RENEWAL APPLICATION

6. Additional Information and Instructions
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NOTICE: In accordance with the changes adopted on September 15, 2013 to the Arkansas State Board of Architects, 
Landscape Architects, and Interior Designers (ASBALAID) rules and regulations, all current registered interior designers 
are required to renew their standing with the board during the month of January every year. 
 
To renew your registration by mail, complete the attached “Registered Interior Designer Annual Renewal Application” and pay 
the $100 renewal fee by check or money order. The board automatically sends electronic renewal notices to the address on file 
approximately between 30 and 15 days before licensure expiration. If you receive a renewal notice from the board and have 
already submitted this form with payment, disregard the renewal notice. 
 
Carefully key the information into the renewal form and print the completed form. You may also print a blank copy of the form 
and manually write out your information; please write clearly so that your record may be accurately updated. Use only one 
renewal form for each license or certificate that you are renewing. Address, e-mail, and telephone information provided on this 
form will be used to update your license or certificate record on file with the board. 
 
In the event that the form is incomplete, board staff is required to return the incomplete form and payment. Failure to resubmit 
the completed form and issue payment before the January 31 expiration date will result in late fees. Please allow up to three 
weeks for paper forms to be processed and your updated licensure status to be reflected in the board’s licensure verification 
system. Current licensure certificates may be printed directly from the board’s website following this update. 
  
NOTICE: Paper renewal forms must be received in the board office between January 1 and January 31 or be clearly 
postmarked by January 31 every year. It is recommended that you mail your completed renewal form using a traceable 
delivery method, such as USPS Priority Mail with Delivery Conformation or Signature Confirmation or USPS Express Mail. 
 
NOTICE: In accordance with the changes adopted on September 15, 2013 to the ASBALAID rules and regulations, all 
registered interior designers are required to obtain six (6) structured health, safety, and welfare (HSW) credits each 
calendar year as a condition for licensure renewal. The board directed that the implementation date of this new standard 
commence on January 1, 2014. As a condition of licensure renewal in January 2016, each registered interior designer is 
required to have obtained six (6) HSW credits between January 1, 2015, and December 31, 2015. 
   
If you continue to utilize the title “registered interior designer” with expired registration in the state of Arkansas, you will be 
subject to a civil penalty and other disciplinary action the board deems appropriate. Individual registration may be renewed via 
paper form only between January 1 and January 31 every year. Any license holder failing to properly renew during this period 
must complete a licensure reinstatement application in paper form with the board office. 
  
Mail the form and $100 renewal fee (check or money order) made payable to ASBALAID to the following address: 
  
ASBALAID 
101 East Capitol Avenue, Suite 110 
Little Rock, AR 72201-3822 
  
We are happy to help! If you need assistance with the renewal process, please contact the board office at (501) 682-3171 or 
asbalaid@arkansas.gov. 
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REGISTERED INTERIOR DESIGNER 
2. Continuing Education Affidavit
Please read the additional information and instructions sheet (Section 6) provided at the end of this application 
BEFORE
 answering. 
To complete this section, you must attest that you are in compliance with the current state of Arkansas continuing 
education requirements. A copy of the board's continuing education guidelines are available by visiting 
www.asbalaid.arkansas.gov.
I testify by checking the box to the left under risk of sanction that I am in full 
compliance with the board's current continuing education requirements.
NOTICE: Documentation of continuing education shall be maintained by the licensed professional for six years from the date of award. 
Failure to provide documentation in the event you are selected for random audit will result in a civil penalty and other disciplinary 
action as the board deems appropriate. Providing false information to the board is a direct violation of the board's rules and regulations 
and is subject to enforcement action. 
3. Criminal Conviction
Have you been convicted of any crime, other than a minor traffic violation, that you have not reported to the 
board?
Yes
No
NOTICE: If you have been convicted of a felony or a crime involving moral turpitude; of a misdemeanor involving fraud, deceit, or 
misrepresentation; or any crime other than a minor traffic violation in any jurisdiction that has not been previously reported to the 
board you are required to provide full disclosure at this time. In addition you are required to submit this form along with a list of 
date(s) and crime(s), a copy of the court judgment(s), and a letter of explanation regarding your conviction or pending charges. Your 
application, along with supporting materials, will be presented to the board for review at the next scheduled meeting. 
4. Disciplinary Action
Have you been investigated, charged, or disciplined since the filing of your last renewal, or are you currently 
under investigation by any governing or licensing board or by any state or federal agency?
Yes
No
NOTICE: If you have been disciplined, or are currently under investigation by any governing or licensing board that has not been 
previously reported to the board, you are required to provide full disclosure at this time. In addition you are required to submit this form 
along with a list of date(s) and violation(s), a copy of the consent order(s), and a letter of explanation regarding the disciplinary action 
or pending charges. Your application, along with supporting materials, will be presented to the board for review at the next scheduled 
meeting.  
"Disciplinary action" means any reprimand, fine, probation, suspension, revocation, cease and desist order, denial of registrations, or 
other action through which a person is sanctioned for a violation of laws relating to the practice of architecture, landscape architecture 
or use of the title "registered interior designer," including consent order, settlement agreement, stipulation, or the like with incorporates 
such sanctions.
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5. Affidavit Statement
PRIOR TO SIGNING THIS RENEWAL APPLCATION, REVIEW ALL INFORMATION. I testify by signing below under risk of sanction that the information provided the board is accurate. I also testify that I have read the Arkansas Architectural Act, Arkansas Landscape Architectural Practice Act, Arkansas Interior Designers Title Registration Act and the board's Administrative Rules and Regulations. I further understand that providing false information to the board is a direct violation of the rules and regulations and is subject to enforcement action.
Signature
Date
Name
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6. Additional Information and Instructions
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NOTICE: In accordance with the changes adopted on September 15, 2013 to the Arkansas State Board of Architects, Landscape Architects, and Interior Designers (ASBALAID) rules and regulations, all current registered interior designers are required to renew their standing with the board during the month of January every year.To renew your registration by mail, complete the attached “Registered Interior Designer Annual Renewal Application” and pay the $100 renewal fee by check or money order. The board automatically sends electronic renewal notices to the address on file approximately between 30 and 15 days before licensure expiration. If you receive a renewal notice from the board and have already submitted this form with payment, disregard the renewal notice.Carefully key the information into the renewal form and print the completed form. You may also print a blank copy of the form and manually write out your information; please write clearly so that your record may be accurately updated. Use only one renewal form for each license or certificate that you are renewing. Address, e-mail, and telephone information provided on this form will be used to update your license or certificate record on file with the board.In the event that the form is incomplete, board staff is required to return the incomplete form and payment. Failure to resubmit the completed form and issue payment before the January 31 expiration date will result in late fees. Please allow up to three weeks for paper forms to be processed and your updated licensure status to be reflected in the board’s licensure verification system. Current licensure certificates may be printed directly from the board’s website following this update.
 
NOTICE: Paper renewal forms must be received in the board office between January 1 and January 31 or be clearly postmarked by January 31 every year. It is recommended that you mail your completed renewal form using a traceable delivery method, such as USPS Priority Mail with Delivery Conformation or Signature Confirmation or USPS Express Mail.
NOTICE: In accordance with the changes adopted on September 15, 2013 to the ASBALAID rules and regulations, all registered interior designers are required to obtain six (6) structured health, safety, and welfare (HSW) credits each calendar year as a condition for licensure renewal. The board directed that the implementation date of this new standard commence on January 1, 2014. As a condition of licensure renewal in January 2016, each registered interior designer is required to have obtained six (6) HSW credits between January 1, 2015, and December 31, 2015.
  
If you continue to utilize the title “registered interior designer” with expired registration in the state of Arkansas, you will be subject to a civil penalty and other disciplinary action the board deems appropriate. Individual registration may be renewed via paper form only between January 1 and January 31 every year. Any license holder failing to properly renew during this period must complete a licensure reinstatement application in paper form with the board office.
 
Mail the form and $100 renewal fee (check or money order) made payable to ASBALAID to the following address:
 
ASBALAID
101 East Capitol Avenue, Suite 110
Little Rock, AR 72201-3822
 
We are happy to help! If you need assistance with the renewal process, please contact the board office at (501) 682-3171 or asbalaid@arkansas.gov.
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